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STEPS TO GET STARTED

(Georgia Permanent License)

*** Below are step-by-step instructions to walk you through the process of getting licensed and appointed to represent Family Heritage.  Read through the all the steps first to become familiar with the entire process. It is important that you follow the instructions carefully to avoid licensing delays. Text your direct manager with any questions and as you complete each step so we can track your progress and help you get started. 
1. Plan a Time to Take the Exam

a. Within 2 weeks of hire date (10-14 days from hire).

b. You won’t be able to pay for and book the exam until you’ve completed pre-licensing but you want to put a date down in your calendar.
2. Sign up for the Pre-licensing Course

a. Go to www.examfx.com.

b. In the left margin, click “Insurance > Life and Health”.

c. Select your study package.

d. Use srivasFHL@gmail.com to get the discount (should come to around $80 for everything although this is subject to change depending on what features you sign up for).
3. Set a date for Sales Academy.
4. Apply for your GA License online.
a. Go to www.sircon.com/georgia
b. Click “apply for a license” in the left margin.
c. Select “Submit Resident Application – individual”.
d. Enter the required info and click “continue”.
e. Select “Resident Agent” for license type.
f. Select “Life, Accident & Sickness” for qualification code.
g. Follow the remainder of the instructions.
h. The cost for the license application is $115.
i. Save your receipts!  You will be reimbursed for any licensing expenses after you have made 60 sales.
5. Print out and complete the GA CITIZENS AFFIDAVIT
a. Go to: https://www.oci.ga.gov/Resources/Forms/AllForms/GID-276-EN.pdf
b. At the top, check the “insurance” box and the “individual” box.
c. Sign in front of a notary.
d. Make a copy of your driver’s license (front and back).

e. Scan and email the Citizen’s Affidavit and copy of driver’s license to PSI (the license processing company) gainslicensing@psionline.com.

f. Check with PSI to confirm receipt of necessary docs as you send them in. PSI ( 1-855-235-5174

6. Complete the DocHub link for the “Blitz New Agent Paperwork”.  This includes the W9, INDEPENDENT CONTRACTOR AGREEMENT and the SALES SCHOOL AGREEMENT.

a. You will receive an email with a DocHub link to complete this paperwork

b. Log In and Create a DocHub account

c. Click “Fill a Form”

d. Complete all required fields until you see the green space for “Finalized”

e. Text your recruiter / direct manager when you have this complete.

7. Complete the E-Onboard Paperwork.
a. You should receive an email from FHL-licensing@familyheritagelife.com with a link and instructions.  If you haven’t received this email contact your recruiter / direct manager.

b. Recruiters: Complete the initial process at fhlonboard.com to activate this process.  Do not complete the sales academy form. Once the paperwork has made it to the tab marked “Submitted to S.D.”, notify Nichole Damewood immediately so she can release the info to Family Heritage and complete the sales academy booking.  No one other than Nichole should submit the e-onboard paperwork to FHL.
8. Study and Complete the Pre-licensing Course
a. Go through the course, simulate your exam, and print off your pre-licensing certificate.
b. Plan for 40 hours of studying.  (8 hours/ day for 5 days or 4 hours/day for 10 days).
c. Study HARD!  Protect your study time and never go more than 2 days in a row without studying.  The test is not easy and you want to pass it the first time.
d. Read the attached “How To Pass Permanent License” document.
9. Schedule and Pay for the Exam

a. Schedule the exam as soon as possible as the test sites fill up quickly.
b. Click this link for instructions on this ($90 for the exam)
http://www.pearsonvue.com/ga/insurance/ or call 800-274-0488.
10. Pass the Exam!
11. Get Fingerprinted.
a. Go to: https://www.aps.gemalto.com/ga/index.htm
b. Click “Applicant Registration” > “Office of Insurance Fire Commissioner” >  “Register to Be Fingerprinted”
c. The fee for electronic fingerprinting is ~ $50 which can be paid with a credit card during the registration process or can be paid by money order at the fingerprinting location (made payable to: Cogent Systems-GAPS).

d. After you’ve registered for fingerprints go to the original fingerprinting page and click “Fingerprint Locations” to look up a location near you.

e. When you get fingerprinted they will give you a TCN number. It should look something like this: “9134Y12345”.  

f. Call PSI and give them the TCN number to put with your license application. PSI (1-855-235-5174 
12. Send the following Docs to PSI
a. Pre-licensing course certificate
b. Copy of Exam Results
c. Check with PSI to see what else they may need.
13. Once steps 1 through 11 are complete we can reserve your spot in Sales Academy.
14. Get plugged in to our culture.
a. Get on conference calls and podcasts, attend agent meetings, and start memorizing the sales presentation.

15. Attend Sales Academy and Hit the field to start protecting families!
