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STEPS TO GET STARTED
(Georgia Temporary License)
*** Below are step-by-step instructions to walk you through the process of getting licensed and appointed to represent Family Heritage.  Read through the all the steps first to become familiar with the entire process. It is important that you follow the instructions carefully to avoid licensing delays. Text your direct manager or recruiting coordinator with any questions and as you complete each step so we can track your progress and help you get started. 
1. Complete the E-Onboard Paperwork.
a. You should receive an email from FHLnoreply@globe.life with a link and instructions (the email is subject to change). If you haven’t received this email contact your recruiter / direct manager.

b. When completing the W9: Leave part 2 blank (when asking for business name). For part 3, check the box for Individual/ sole proprietor.

c. Family Heritage cannot sign off on the license application until this is done so plan on completing this as soon as possible.

d. Text your recruiter / direct manager when you have this complete.

e. Recruiters: Complete the initial process at fhlconnect.com to activate this process.  Do not complete the sales academy form. Once the paperwork has made it to the tab marked “Submitted to A.O.”, notify Nichole Damewood immediately so she can release the info to Family Heritage and complete the sales academy booking.  It is important that Nichole submit the paperwork and not the A.O. so she can capture the necessary information before it is sent to FH.
2. Complete the GA LICENSE APPLICATION and Employment History

a. See attachment
b. Ideally this is opened in a PDF reader (iBooks works from an apple device) and you are able to type in the info so it is easy to read and then print and sign in front of a notary.
c. For Roman numeral I check the box marked "new temporary license".
d. For Roman numeral II, type of license, check the box marked "agent".
e. For Roman numeral number III, class of insurance, check the box marked “life, accident, and sickness”.
f. Leave number 1 blank.

g. For number 2 put “Sean Rivas” as sponsoring agent and put “795586” for license number.

h. Leave number 3 blank.
i. Starting at number 4 fill out completely thru number 23 (enter your home mailing address where it ask for a business address).
j. For question number 20 check the box marked “yes”.

k. For employment history, make sure every month of the last 5 years is accounted for.

l. Print. 
m. Sign where it says “signature of applicant” in front of a notary.
i. Note: It is best if the notary uses an “ink stamp” instead of a “raised seal”. If a raised seal is used please color in the indentions with ink.
n. Leave the “sponsor’s certificate” part blank.

3. Complete the FHD Credit Card Form for your license fee

a. The license and processing fee for the Georgia Temporary license is $80. You are re-imbursed for licensing fees once you have made 60 sales.
4. Complete the GA CITIZENS AFFIDAVIT.
a. See attachment.
b. At the top, check the “insurance” box and the “individual” box.

c. Check the appropriate box for citizen status (most likely you will only check “1) I am a United States citizen”.

d. Put the City and State where signed for “Executed in…” part.
e. Sign in front of a notary.
5. Take a clear and well lit picture or scan each of the following:
a. GA LICENSE APP & Employment History

b. FHD Credit Card Form
c. GA CITIZENS AFFIDAVIT

d. Copy of Driver’s License (front and back)

e. Send your clear picture or scan to Nichole Damewood at ndamewood@legacyservices.com and ‘cc’ sean.rivas@integrityfhl.com. 
6. Get Fingerprinted

a. Georgia temporary applications are sent to PSI LLC for processing upon completion of internal and external verifications via Home Office.
b. PSI LLC receives the application and a notice is sent, by PSI LLC,  to the e-mail address on the application alerting the applicant that they are now eligible for fingerprinting. It is imperative to have this completed as quickly as possible once the notification is sent to the applicant to avoid delay in processing the application.
c. Once the fingerprinting process is completed, the applicant will reach out to PSI LLC, via return e-mail to the fingerprint alert notification, with the confirmation number to enable PSI LLC to finish the application process.
7. Once steps 1 through 5 are complete we can reserve your spot in Sales Academy.
8. Get plugged in to our culture.
a. Get on conference calls and podcasts.

b. Attend Agent Meetings.

c. Start memorizing the sales presentation.

9. Attend Sales Academy.
10. Hit the field and start protecting families!

Remember the three fundamental keys to your success in this business:

1. Work Hard

2. Study Hard

3. Be Coachable
